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Example of letters

Dear - friend,

@z’d qou know that m’f niy efms have been t‘at’é:‘n about 30& ?971.? are
aft' mrj :'n;ur&smi’ tﬁa}yeu have jaur ascaﬂgnfis ments this j‘mr, %lat

makes me very meud’ of gou too!

The el d [ have been b tti leigh ready for the big trip.
S plquc s bleg runey o il o

Christmas Eve : journey !

Sﬂ, _{fou can see we re Jéeg,m}‘tﬁ 6&3‘_5, but we re {ﬂaéfﬁj _ﬁ)rwara!' to visctin

ou. I understand that you have asbed for a new gift from Santa this
5

ear. Vour wish list mhg‘.

ou want somethin ?ec.s'a T The elves and I
are rearc&c’rg the Wor

op to see if we might be able to find it for you!

(Please be in bed early on Christmas Eve and don 't forget to hang gour

sfacéfrgg out with care!

—~

’?’Nen:g Christmas and” Warmest® Wishes!
Santa Claus
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Brainstorm — List what makes a good letter?



The Writing Cycle

ldeas —
Brainstorm ideas based on the topic. %

Plan and Organise —
Use Planning Sheet

Publish —

You can type it up or write it out.

Draft —
Write the letter.

Give it to someone else to check. | <
Both of you fill out the Proofing Checklist.

Self-edit your work —
Check:

 spelling,

o full-stops,

e commas and apostrophes.
 capital letters.

 and that — most importantly your
writing makes sense.

Read it out loud to see.




Editing checklist

Me

Other

Comments

Does my writing make sense?

Are the ideas in time order?

Is it edited by the writer?

Is it edited by someone else?

Does the writing have the main features of a Letter?

Is there an address?

Student Reflection: How happy are you with your letter? Circle or colour the appropriate faces.
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